MAHUCTEPCTBO TPYOA W COLMAITBHOM 3AWMUTBEI POCCUMCKOW
SEOEPALIN

MNMPNKA3

oT 10 ceHTa6ps 2015 roga N 625H

06 yTBepxaeHun npodpeccroHanbHoro ctaHgapta "Cneunanuct B cdepe 3akynok”

B cootBerctBUM c nyHkTom 16 [MpaBwn pas3paboTku, YTBEPKOEHUS U
NPUMEHEHNS MPOdIECCUOHANbHBIX CTaHAAPTOB, YTBEPXOEHHbIX NOCTaHOBNEHEM
[pasutensctea Poccuiickon Penepaumm ot 22 gueapsa 2013 roqa N 23 (CobpaHue
3akoHopartenoctBa Poccuiickon dPepepauunn, 2013, N 4, cT1.293; 2014, N 39,
CT.5266),
npuKasblBato:

YTBEpAUTL npunaraemblin® npodpeccmoHanbHbi _cTaHaapT  "Cneuvanuct B
cdpepe 3akynok".

* MNpunoxeHne B opmate PDF cm. no ccbinke. - MNpumevaHne n3rotoBUTENs
0a3bl JaHHbIX.

MuHucTp
M.A. TonunuH

3apernctpuposaHo

B MuHucTEpCTBE OCTUL UK
Poccuinckon deagepavmm
7 okTs16psa 2015 roga,
pernctpaumoHHbIn N 3921

NMpodeccnoHanbHbINM cTaHpapT. CneunanucTt B
chepe 3aKynok

YTBepXaeH

npukasom MuHUCTEpPCTBa TpyAa

1 coLmanbHOM 3almTbl

Poccuickon denepaumm

oT 10 ceHTab6psa 2015 roga N 625H

MPO®ECCUOHANBbHbLIN CTAHOAPT
CNEUMANNCT B CPEPE 3AKYTIOK
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558

PernctpaumnoHHbIn

HoMep

|. OOwme cBepeHun
[eaTtensHOCTb NO OCYLLECTBNEHMIO, KOHTPOSO U yNpaBfieHUo 08.026
3aKynkamm ans obecneyeHuns rocy4apCTBEHHbIX,
MYHULMNANbHbIX U KOPNOPaTUBHbBIX HYXT,
(HaMmeHoBaHWe BMaa NpodheccroHarnbHOM AeATeNbHOCTH) Koa

OcHoBHas uenb Buaa npocgeccuoHanbHOn AeATesNIbHOCTHU

OcHoBHas uenb Bnga ﬂpO(beCCMOHaﬂbHOVI OEeATEeNbHOCTW.

KoHTporb u ynpaeneHve 3akynkamu Ans 3deKkTUBHOTO M pe3ynbTaTMBHOIO
MCNOSb30BaHMS CPeAcCTB, BblAerneHHbIX AN obecnevyeHnss rocyaapCTBEHHbIX,
MYHULMMANbHBLIX M KOPHOPaTMBHbIX HYX[

Mpynna 3aHATUN

['pynna 3aHaTun:



1111

PykoBogutenu
deeparnbHbIX n
pervoHanbHbIX OpraHoB

3aKoHOOaTenNbHOW BacTu u
UX annapartoB, [nenyTtaTbl
3aKkoHoaaTenbHbIX

1112

PykoBoautenu
(npeacTtasutenu)
degepanbHbIX "
pervoHanbHbIX  OpraHoB
NCMNOSTHUTENbHON n

cyoebHonm BractTm m ux

cobpaHuii annaparos
1113 Pykosogutenu opraHos || 1120 PykoBogutenu
MECTHOro camoyrnpasrieHus yypexaoeHun,
opraHu3auun "
npeanpusaTun
1213 PykoBogutenm B obnactun || 1219 Ynpasnsawowpme
onpeneneHns MnormMTuUKn u dMHaHCOBO-
nnaHMpoBaHNA 3KOHOMWNYECKOMN n
JeaATenbHOCTU aaMUHUCTPATUBHOM
JEeATENbHOCTbIO, He
BXxogdaume B gpyrue
rpynnbl
1221 Pykosoautermm cnyx6 no || 2411 Byxrantepbl
CObITY, MapKeTUHry
2414 OueHwyKM 1 aKkcnepTbl 2421 AHanNNTUKN CUCTEM
yrnpaBreHnsi "
opraHusauum
2425 CneuvanucTbl opraHoB || 2522 CucrtemHble
rocyaapCTBEHHOM BlacTu aaMUHUCTPATOPbI
2529 Cneuvanmctel no ©asam || 2611 KopucTbl
JaHHbIX W  CEeTaAM, He
BXOAsLWME B Apyrve rpynmbi
2631 OKOHOMUCTBI 3313 [NoMOLUHMKMK
Oyxrantepos
3322 AreHTbl Mo kKommepyeckum || 3323 3aKynuyku

npoaaxkam




3342 CpegHun topnandeckun || 3359 CpegHeTexHn4YecKkun
nepcoHan nepcoHarn Ha
rocyaapcTBeHHOM
cnyxde, He BXoOsLWMA B
apyrve rpynnbl
4132 Cnyxawpe no BBegeHuo || 4311 Cnyxawpe no
JaHHbIX OyxranTepckum
onepauusm n yyeTty
4312 Cnyxawpe no obpabotke || 0110 Odmuepsl
CTaTUCTUYECKON, JEeNcTBUTENbHOMN
dmMHaHCOBOM U CTpaxoBOM BOEHHOW CIy>O bl
nHdopMaumm Un  BeOeHUo
pacyeToB
(koo (HaumeHoBaHwMe) (kog (HaumeHoBaHwue)
OK3 OK3)
<1>)

OTHeceHUe K BUAaM 3KOHOMUYECKON AeATeNbHOCTU

OTHeceHue K B1ngam 3KOHOMUYECKON OEATENBHOCTH:
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68.1 Mokynka n npogaxa cobCTBEHHONO HEABMXMMOIO MMYLLIECTBA

68.2 ApeHOa n ynpaBneHne CcoBCTBEHHLIM MM apeH4OBaHHbLIM
HEeABVXUMbIM UMYLLECTBOM

70.2 KoHcynbTupoBaHue no Bonpocam yrnpaBreHns

82.11 [leaTenbHoCTb aaAMVHNCTPATUBHO-XO3SMCTBEHHAsA
KoMnneKkcHasa no obecneyeHunto paboTbl opraHn3aumm

84.1 [eaTensHOCTb OpraHoB rOCy4apCTBEHHOIO YrpaBrieHna W
MECTHOro camoynpaBsrieHMst Mo Borpocam obuwero wu
coumanbHO-3KOHOMNYECKOro XapakTepa

84.2 MNpenocTasneHne rocyaapCcTBEHHbIX YCIyr obLiecTBy

84.3 [eatensHocTb B obnactn o6s3aTtenbHoro  coumansHOro
obecnevyeHus

99.00 [esaTenbHOCTb 3KCTeppUTOpUarnbHbLIX OpraHn3auni U opraHoB

(kon OKB3[l || (HaumeHoBaHME BMOA 3KOHOMUYECKOW OEATENBHOCTI)

<2>)

Il. OnncaHue TpyaoBbIX PYHKUMN, BXOAALLUX B
npocgeccuoHanbHbIN cTaHAapT (pyHKUMOHaNbLHas KapTa
Buaa npodreccMoHanbLHON AeATEeSNIbHOCTH)
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O606LLeHHbIe TPpyaoBbIE GyHKL MM Tpynosble yHKLMK
Kog || HanmeHoBaHue YPOBEHb HaMMeHoBaHue Kog YPOBEHb
KBanmdmkawum (nooypoBeHb)
KBanudmkauymm
A Ob6ecne4veHne 5 MpenBaputenbHbin || A/01.5 || 5
3aKynok Aans cbop QAaHHbIX O
rocy4apCTBEHHbIX, noTpebHOCTSAX,
MYHULMNANbHbIX U LeHax Ha ToBapbl,
KopropaTuBHbIX paboTbl, ycnyrm
Hy*A
lNogrotoBka A02.5
3aKyno4yHou
AOKyMEeHTaLum
O6paboTtka A/03.5
pe3ynbTaToB
3aKynku n
3aKknoyeHve
KOHTpaKkTa
B OcyuecTtBrneHue 6 CocTaBneHve B/01.6 || 6
3aKynok ans nnaHoB n
rocygapCTBEHHbIX, obocHoBaHue
MyHUUMNAnNbHbLIX U 3aKynok
KOpropaTuBHbIX
Hy*A
OcywecTBneHuve B/02.6
npoueayp 3akyrnok
C KcnepTusa 7 MpoBepka Cio1.7 || 7
pe3ynbLTaToB cobntogeHuin
3aKyrnok, npuemka yCIIOBUN
KOHTpakTa KOHTpaKkTa




MpoBepka C/02.7
Ka4yecTBa
npeacTaBneHHbIX
TOBapoB, pabor,

ycnyr

D KoHTporb B |l 8 MOHUTOPUHT B || D/01.8 || 8
cdpepe 3aKynok cdpepe 3aKynok

Ayout n koHtporb || D/02.8
B cchepe 3aKynok

lll. XapakTepuctuka 0606LeHHbIX TPYAOBbIX (PYHKLUN

3.1. O6o6LwWweHHan TpyaoBasa pyHKLUUA

HanmeHoBanne || Obecneyenune Kon A YpoBeHb 5
3aKynok ans KBanudmkauymm
rocy4apCTBEHHbIX,

MyHMLMNanbHbIX n

KOpnopaTnBHbIX HYX[

Mpoucxoxaenne || OpurnHan || X || 3aumcTBOBaHO
0600 LweHHon N3 opurMHana
TpyaoBomn
doyHKLMK
Kon PerncTpauvnoHHbIn
opurMHana || Homep
npodeccroHan-Horo
cTaHgapTa
BoamoxHble CneuunanncT no 3akynkam
HaMMeHOBaHUS
[IOMKHOCTEW, PaboTHMK KOHTPaKTHOW CyxObl
npodpeccun
KOHTpaKkTHbIM yrpasBistoLLmin




TpeboBaHus K
obpasoBaHuio n
oBy4yeHuto

CpenHee npodeccuoHarnsHoe obpasoBaHune

[ononHutensHoe npodgeccrnoHanbHoe obpa3oBaHue -
NporpamMmbl MOBbLILEHUS KBanNMdMKaumm n nporpaMmmbl
npodeccroHarnbHon NepenoaroToBKU B cdhepe 3aKyrnok

TpeboBaHus K onbITy
NpaKkTU4eCcKou
paboThl

Ocobbie yCroBusi
pgorycka k paborte

Opyrve
XapaKTEepPUCTUKN

JononHutenbHble Xa pPaKTe puCTuKun




HanmeHoBaHue Kon HanmeHoBaHue ©asoBom rpynnel,
AOKYMeHTa AOIPKHOCTU (npodpeccun) nnm
cneunanbHoOCTU
K3 3313 MomoLHMKM Byxrantepos
3322 AreHTbl N0 KOMMEPYECKUM Mpogaxam
3323 3aKynLwmKn
3342 CpegHui topugmyecknii nepcoHan
3359 CpenHeTexHn4eckunm nepcoHarn Ha
rocygapCTBEHHOW Cnyx0e, He BXOASALLMN
B Apyrve rpynnbl
4132 Cnyxalme no BBe4eHUIO AaHHbIX
4311 Cnyxawpe no Byxrantepckum
onepauusam n yyety
4312 Cnyxalupe no obpaboTke
CTaTUCTUYECKOWN, domHaHcoBOM "
CTpaxoBOW WH(popMaumMm ”  BeOEHUIo
pacyeToB
0110 Odmuepbl  oencTBUTENBHON  BOEHHOW
CnyxObl
EKC <3> - Cneuvanuct
OKNATP <4> 26541 Cneuvanuct

3.1.1. TpynoBasa dyHKLUA
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HanmeHoBaHve || MNpensaputensHbIn Kog || A/01.5 || YpoBeHb 5
cbop AaHHbIX O (nogypoBeHb)
noTpebHOCTSAX, KBanMgmkawmm
LeHax Ha ToBapbl,
paboThbl, ycnyru
Mpoucxoxaenne || OpurnHan || X || 3aumcTBOBaHO
TpyaoBomn N3 opurnHana
doyHKLUK
Kon PerncTpaunoHHbIn
opurMHana || Homep
npodecCcroHanLHoOro
cTaHgapTa




TpyooBble oencTens

O6pabotka n aHamM3 wuHGOpMauMM O UeHax Ha
TOBapbl, paboTbl, yCryru

MogrotToBka W HamnpaBneHWe  npurmalleHun K
onpeaeneHuno NMOCTaBLLMKOB (noapsaYmKoB,
NCMNOMHUTENEN) pasrMyHbIMM crocobamm

O6paboTka, ¢opMmpoBaHME W XpaHEHUE AaHHbIX,
NMHGOPMaL MM, AOKYMEHTOB, B TOM YMCIIE MOSTy4eHHbIX
OT MOCTaBLLWIKOB (NOAPSAYMKOB, UCMOSNHUTENEN)

Heobxogumble Mcnonb3oBaTb BbIYUCTIUTENbHYIO n NHYHO
YMEeHNs BCMOMOraTerlbHyl0 TEXHWKY, CpeacTBa CBA3M U
KOMMYHWKaLu 1
CosgasaTtb 1M BECTU MH(pOpMaLMOHHY0 6a3y AaHHbIX
N3roTaBnmeaTtb AOKYMEHTbI, dopmupoBaTh,
apxvBMpoOBaTb, HanpaBnATb AOKYMEHTbI n
NHpopmau Mo
O606ware nony4eHHyr MHGOPMaUUo, LUEHbl Ha
TOBapbl, paboTbl, Yycnyrn, CTaTUCTUYECKM ee
obpabaTtbiBatb M GOPMYNMpoOBaTb aHanMTU4Yeckme
BbIBOAbI
Heobxoonmbie TpeboBaHus 3aKkoHoaaTenbcTBa Poccuinckon
3HaHUA degepaunMm 1 HOPMATUBHBIX MNPaBOBbLIX  aAKTOB,

perynmpyoLmx AesTenbHOCTb B cdepe 3aKyrok

OcHoBbI  rpaXgaHcKoro, OOAXKETHOro, 3eMernbHOro,
TPYAOBOro M aAMUHUCTPATUBHOIO 3aKOHOA4ATENbLCTBA B
4YacTu MPUMEHEHMS K 3aKymnKam

OcHOBbI @HTUMOHOMOMBLHOIO 3aKoHOoOaTellbCTBa

OcCHoOBbI ByXranTepckoro ydeta B 4aCTu NPUMEHEHUS K
3aKynkam




OcobeHHOCTN LeHooOBpa3oBaHUMA Ha pblHKE (MO
HanpasfeHUAM)

MeToabl onpeneneHnss U ODOOCHOBaHUS HadarnbHbIX
MaKCUMarbHbIX LIEH KOHTpaKTa

OcHOBbI MH(OPMATMKM B  YacTU MPUMEHEHMS K
3aKynkam

OTuKa [enoBoro O6LLeHUss M NpaBuna BeAeHus
neperoBopoB

AucumnnuHa  Tpyga M BHYTPEHHUW  TpyOOBOW
pacnopsaaok

TpeboBaHua oxpaHbl Tpyaa

Opyrve
XapaKTEepPUCTUKAN

Heobxoanmble 3TU4EeCKMe HOpMbI:
- cobnogaTtb KoHdmAaeHUManbHOCTb MHopmaLmu;
- cobnogaTtb 3TUKY 4ENOBOro 06 LIeHUS;

- 3aHMMaTb aKkTMBHYyKWO no3uumio B 6Gopbbe cC
npogeccroHansHon HegobpoCOBECTHOCTLIO;

- He pa3srnawiaTb MaTepuarnbl pabo4mx UccreqoBaHuii;

- He co3aaBaTb KOH(*)J'II/IKTHbIe cutyaummn Ha pa6oqu
MecCTe,

- He coBepwaTb OENCTBUIA, KOTOpble AUCKPEOUTUPYIOT
npodpeccuio 1 penyTauuio Konner,

- He ponyckaTb KNeBeTy W pacnpocTpaHeHue
CBeEeHW, NopoYaLLMX UHbIE OpraHu3aLum u Konner

3.1.2. TpypoBasa pyHKLUA




HanmeHoBaHue || lNMoarotoBka Kog || A/02.5 || YpoBeHb 5
3aKyno4Hou (nogypoBeHb)
AOKyMeHTaLum KBanudmkau mm
Mpoucxoxaenne || OpurnHan || X || 3aumcTBOBaHO
TPyaoBoOw N3 opurnHana
doyHKLUK
Kog PerncTpaunoHHbIn
opurnHana || Homep
npodgeccroHarnbHOro
CTaHgapTa




TpyooBble AencTens

dopmunpoBaHne HavanbHOW (MakCuMMarbHOM) LeHbl
3aKynku

(DOpMI/IpOBaHI/Ie onucaHuns obbekTa 3aKYrKHn

dopmupoBaHne TpeboBaHUW, nNpeabsBnFAEMbIX K
YYaCTHUKY 3aKYMKK

dopmmrpoBaHVe nopsigka OLEeHKN Y4aCTHUKOB

dopmupoBaHMe NPoeKTa KOHTpakTa

CocTaBneHve 3aKyrno4YHon OKYyMeHTaL UM

MogrotoBka u NyérnMyHOE pasmMeLLeHne nsBeLleHns oo
OCYLLUECTBIIEHUN 3aKYMKW, OOKYMEHTaUuW O 3aKyrnkax,
NPOEKTOB KOHTPAKTOB

OcyuwlecTBrneHne NnpoBepPKU Heobxoanmown
AOKYMeHTauun  ans npoBedeHns  3aKyrno4yHOW

npoueaypbl

OcyuwecTBneHne opraHn3aLMOHHO-TEXHNYECKOIO
obecneyeHuss 0eATeNbHOCTU 3aKYNOYHbIX KOMUCCUN

OcyuwecTerneHve MOHUTOpPWUHIa NOCTaBLLMKOB
(moopsioyvvKoB, UCMONHUTENEN) U 3aKa3vynkoB B cdpepe
3aKynok

Heobxognmbie
YMEHMS

Wcnonb3oBaTb BblYMCIIUTENbHYIO n NHYIO
BCMOMOraTernbHyl0 TEeXHWKY, CpeacTtBa CBSA3UM U
KOMMYHUKaL UK

O6ocHOBbIBaTb HavarnbHyt0 (MakCMMasnbHYyl) LeHy
3aKynku




OnucbiBaTb OOBEKT 3aKYMNKK

Pa3pabaTtbiBaTb 3aKyno4Hyto JOKYMEHTaLMO

PaboTtaTtb B eanHon nHopMaLnoHHOM cucteme

BsaumogencteoBatb C 3aKynovHbIMW KOMUCCUSIMU U
TeXHU4eckn obecneyvmBaTb OEATENBHOCTb 3aKYNOYHbIX
KOMUCCUN

Heobxoaumbie
3HaHuSA

TpeboBaHus 3aKoHoaaTenbCcTBa Poccuinckon
degepaumm M HOPMATMBHBLIX  MPaBOBbLIX  aKTOB,
perynmpyowmx AesaTesnibHOCTb B cdiepe 3aKynok

OCHOBbI  IPaXKOAHCKOro, BHAKETHOro, 3eMerlbHOro,
TPYOoOBOro U aAMUHUCTPATUBHOIO 3aKOHOAaTENbLCTBA B
4acTU NPUMEHEHNA K 3aKyrNKam

OCHOBbI aHTUMOHOMOMBLHOIO 3aKOHOAATENLCTBA

OcHoBbI DyxranTepckoro ydyeta B YaCTu NPUMEHEHMUS K
3aKkynkam

OcobeHHocTH COCTaBIIEHMS 3aKyno4yHou
AOKyMEHTaLun

MeTtogbl onpegeneHMss n 06OCHOBaHUS HadarbHbIX
(MakcumanbHbIX) LeH KOHTpakTa

OcHOBbI MH(OPMATVKM B YacTW TMPUMEHEHMs K
3aKynkam

OTnka penoBoro obuweHnsa W npaBuna BegeHus
neperoBopoB

AucumnnmHa  Tpyga M BHYTPEHHUW  TpyOOBOW
pacnopsaok




TpeboBaHUa oxpaHbl Tpyaa

Apyrve
XapaKkTePUCTUKK

Heobxoanmble aTUHECKUE HOPMBI:
- cobnoaaTh KOHMAEHLMANbHOCTb MHGOPMaLMuK;
- cobniogaTh 3TUKY OErNoBOro 06 LLEHNS;

- 3aHMMaTb aKTMBHYyKO no3vumio B 6Gopbbe ¢
npocdpeccroHanbHOM HegobpPOCOBECTHOCTLI;

- HE pasdrmawaTb MmaTtepuarbl pa6oq|/|x nccrnegoBaHum;

- He co3aBaTb KOHMNMKTHblIE CUTyauun Ha paboyem
MecTe;

- He coBeplaTb OENCTBUN, KOTOpPble OAUCKPeaAUTUpYoT
npocpeccumio 1 penyTawuo KOnner,

- He pgonyckaTb KneBeTy W pacnpocTpaHeHue
CBeIeHWI, NopoYaLLMX MHbIe OpraHu3aLum 1 Konner

3.1.3. TpynoBasa pyHKLUA

HanmeHoBaHne || O6paboTka Koo || A/03.5 || YpoBeHb 5
pe3yrnbTaToB (nogypoBeHb)
3aKynku n KBanmdmkauum
3aKnoveHne
KOHTpaKTa

TPy4OBOW
doyHKLMK

Mpoucxoxaenne || OpurnHan || X || 3aumMCcTBOBaHO

“3 opuriHana

opuruHana || Homep

CTaHdapTa

Kog PernctpaunoHHbIn

nNpodeCcCcroHarnbHOro




TpyooBble AencTens

CO6op 1 aHanM3 NoCcTyNMBLUMX 3asiBOK

OpraHn3aLnoHHO-TEXHUYECKOE obecneyeHune
AeATENbHOCTM KOMUCCUIA MO OCYLLECTBMEHUIO 3aKYNOK

O6paboTka 3asBOK, nNpoBepka GaHKOBCKUX rapaHTun,
OLEeHKa pe3ynsTatToB UM NOABEeOEHME  UTOroB
3aKyno4HoM NpoLeaypbl

OcyuwecTBrieHne nNoAroToBKM MNPOTOKOSIOB 3acenaHun
3aKYMNOYHbIX KOMMUCCUA Ha OCHOBaHWN pPELLEHWMN,
NPUHATBIX 4YSIEHaMW KOMUCCUM MO  OCYLUECTBIIEHUIO
3aKyrnokK

I'Iy6n|/|que pa3mMeLlleHmne nNonyy4eHHbIX pe3dyrnbTaTtoB

HanpaeneHve  npurnaweHMin  Oonsg  3akioYeHus
KOHTPaKTOB

OcyuwiecTBneHne NpoBEpPKMn Heobxoanmon
AOKYMEHTaLUUN ANs 3aKoYeHNss KOHTPaKTOB

OcyulecTBneHNe npoueaypbl NOANMCaHUS KOHTPaKTa C
nocTaBLLKaMu (NoapsaaYnKamm, UCNIONHUTENAMN)

[My6nnyHoe pasmelleHne oT4yeToB, WHGOpPMaLMM O
HEUCMONHEHUN KOHTPaKTa, O CaHKLMAX, 00 N3MeHeHun
UM O pPacTOPXKEHUN KOHTPaKTa, 3a WCKIIHYEHNEM
CBefEeHUN, COCTaBNSAOLWMX rocy4apCTBEHHYIO TanHy

MogroToBka [OOKYMEHTa O TpUEMKe pe3yrbTaToB
OTAENbHOro aTarna UCNoNHEeHUs] KOHTPaKTa

OpraHu3auunst oCyLLeCTBMNEHNS OnraThl MOCTABIIEHHOIO
ToBapa, BbINOMHEHHON paboTbl (ee pe3ynbTaToB),
OKasaHHOM ycnyru, a Takke OTAeNlbHbIX 3TanoB
NCMOSTHEHUS KOHTpaKTa




OpraHusauusi OCYLUECTBIEHUA  ynraTbl  [AEeHEXHbIX
CyMM Mo GaHKOBCKOW rapaHTuM B NpegyCMOTPEHHbIX
cnyyasix

OpraHusauus BO3BpaTa  [EHeXHbIX  CpPeacTs,
BHECEHHbIX B KayecTBe obecneyeHus WCMONHEHUs
3asBOK UM o6ecnevyeHnst UCMoNHEHNS KOHTPaKTOB

Heobxogumble
YMEHUS

Wcnonb3osaTb BbIYMCIIUTENbHYIO n NHYI0
BCMOMOraTernbHyl0 TEeXHWKY, CpeacTBa CBA3N U
KOMMYHMKau i

AHaJ'IVI3VIpOBaTb NoCTynmMBLUME 3aABKU

OueHnuBatb  pesynbratbl W NOABOAUTH  UTOMU
3aKyrnoyHown npouenypsbl

dopmupoBaTb M corfacoBbiBaTb  NPOTOKOSbI
3acefaHuin  3aKyrnovHbIX KOMUCCUA Ha OCHOBaHWM
PELUeHWA,  MPUHATBIX  YfeHaMuM  KOMUCCUM MO
OCYLLECTBIIEHMIO 3aKYTOK

PaboTtaTtb B eanHon MHopMaLnoHHOM cucteme

MpoBepsiTb  HeobXoAWMYKO  OOKYMEHTauuw  Ans
3aKIOYEHNS KOHTPAKTOB

OcyLIJ,eCTBJ'IFITb npouenypy noanncaHuna KOHTpPakKTa C
nocTaBLUMKaMn (I'IO,EI,pFI,EI,L-II/IKaMVI, VICI'IOJ'IHI/ITeJ'IFlMI/I)

CoctaBnsatb M OoopMIIATbL  OTYET, CoAepXaLLpi
nHdopMaumo 06  UCMOMHEHUMM  KOHTpakTa, o
COGMIOAEHMN  MPOMEXYTOYHBIX W OKOHYaTENbHbIX
CPOKOB MCMOSHEHWNSI KOHTpaKTa, O HeHagsnexallem
WCMOSIHEHMN KOHTpakTa (C YyKasaHWeM [OMyLUEHHbIX
HapyLleHUA) WM O HEWUCMONHEHUW KOHTpakKTa u o
CaHKUMsIX, KOTOpble TMpPUMEHEHbI B CBA3N C
HapyLLeHneM  yCrioBui KOHTpaKTa nnm ero
HEMCNosHeHNneM, 06 M3MEHEHUN UM O PACTOPXKEHUM
KOHTpakTa B Xo4e €ero WUCMOfHeHusi, 06 M3MeHeHuM
KOHTpaKTa Unm o pacTOPXKEHUN KOHTpaKTa




OcyuwecTBnatb opraHu3auuio onnaTtbl/Bo3BpaTta
AEHEXHbIX CpeacTB

OpFaHI/ISOBbIBaTb ynnaty - AOEeHEXHbIX CymMM no
©aHKoBCKOM rapaHTnn B NpeayCcMoOTpPEHHbIX Cllydaax

Heobxogumble
3HaHWSA

TpeboBaHus 3aKoHoaaTenbCcTBa Poccuinckon
denepaumm 1 HOPMATUBHBIX MNPaBOBbIX  aKTOB,
perynmpyowmx AesaTenbHOCTb B cdiepe 3aKynok

OcCHoOBbI  rpagaHcKoro, 6HoaXeTHOro, 3eMesbHOro,
TPYAOBOro M agMUHUCTPATUBHOIO 3aKOHOA4ATENbLCTBA B
YacTu NPUMEHEHUS K 3aKyrnKam

OCHOBbI aHTUMOHOMOMBLHOIO 3aKOHOAATENLCTBA

OcHoBbI ByxranTepcKoro yyeTta B 4acTu NPUMEHEHUS K
3aKynkam

OcobeHHoCcTH CoCTaBfeHus 3aKyno4HOM
AOKYMEHTaLum

OcobeHHOCTN L eHOoOOpa3oBaHMA Ha pblHKE (MO
HanpaBneHnsim)

MeToabl onpepeneHna wu 060CHOBaHNA HavarnbHbIX
MaKCuUMarbHbIX LleH KOHTPaKTa

OcHoBbl MHGOPMATUKM B 4acTM MNPUMEHEHMS K
3aKynkam

JTKa [OenosBoro oOLeHUss W npasBuna BeaeHus
NneperoBopoB

AucumnnuHa  Tpyga M BHYTPEHHUW  TpyOOBOW
pacnopsaaok




TpeboBaHua oxpaHbl Tpyaa

Opyrve
XapaKTEepPUCTUKN

Heobxoanmble 3TUMECKME HOPMBI:
- cobnoaaTh KOHMAEHLMANbHOCTL MHGOPMaLLMUK;
- cobniogaTb 3TUKY O€rN0oBOro ObLLEHNS;

- 3aHMMaTb aKTMBHYyKO no3vumio B 6Gopbbe ¢
npocdpeccroHanbHoOM HegobpPOCOBECTHOCTLID;

- HE pasdrmawaTtb MmaTtepuarbl pa6oq|/|x nccrnenoBaHum;

- He co3aaBaTb KOHCbJ'II/IKTHbIe cutyaummn Ha p860qu
MecCTe,

- He coBeplaTb OENCTBUN, KOTOpble OAUCKPeaAUTUpYoT
npocpeccumio 1 penyTawuuo KOnmer,

- He pgonyckaTb KneBeTy W pacnpocTpaHeHue
CBeEeHW, NopoYaLLUMX UHbIe OpraHu3aLum u Konner

3.2. O6o6LwWweHHan TpyaoBasa pyHKLUUA

HanmeHoBaHve || OcyliecTBneHve Kon B YpoBeHb 6
3aKynok ans KBanudmkauymm
rocy4apCTBEHHbIX,

MYHULMNAnbHbIX "
KOpropaTUBHbIX HY>K[,

Mpoucxoxaenne || OpurnHan || X || 3aumcTBOBaHO

0600LweHHon 13 opurMHana

TpyaoBomn

doyHKLMK

Kon PerncTpaumnoHHbIn

opurMHana || Homep
npodecCcroHan-Horo
cTaHgapTa




BoamoxHble Ctapwwun cneuunanucT No 3akynkam
HaMMeHOBaHUS
[OMPKHOCTEN, KoHCynbTaHT no 3akyrnkam
npodpeccun .
PaboTHMK KOHTPaKTHOW CryxObl
KOHTpaKTHbIM ynpaBnsoLLmim
TpeboBaHus K || Bbiclwee obpasoBaHue - 6akanaspuat
o6pasoBaHuio n
0ByYeHmIo [ononHutensHoe npodeccrnoHanbHoe obpa3oBaHue -

nporpaMmmbil NOBbILLEHNSI KBanmdmkawun/mnm
nporpamMmMmbl nNpodpeccruoHanbHOM nepenoaroToBKM B
cdhepe 3aKynok

TpeboBaHus K onbITy
npakTn4ecKom
paboTbl

He meHee Tpex neT B cdoepe 3aKyrnok

Ocobbie yCroBusi
aonycka kK pabote

Apyrve
XapaKkTepUCTUKM

HdononHutenbHble XapaKkTe pUCTUKU




HanmeHoBaHue Kon HanmeHoBaHune ©asoBon rpynneol,
AOKYMeHTa JOIMKHOCTM (npocpeccun) nnu
crneymanbHoOCTH
K3 2414 OUuEeHLLMKM 1 aKCnepTbl
2421 AHanMTUKM cCUCTEM  yrpaBneHus w
opraHusauum
2425 CneuvanucTbl opraHoB
rocyaapCcTBEHHOM BlacTn
2522 CucTtemMHble agMUHUCTPATOPLI
2529 CneymarmcTtbl no ©0asam [gaHHbIX WU
ceTdaMm, He BXoasLme B gpyrue rpynnbl
2611 KOpucTbl
2631 OKOHOMUCTbI
0110 Odmuepbl  OENCTBUTENBHOW BOEHHOW
Cnyobl
EKC - Cneuvanuct
oKnaTe 26541 Cneuymanuct
3.2.1. TpynoBas pyHKUUs
HanmeHoBaHnue || CoctaBnenue Kon B/01.6 || YpoBeHb 6
nnaHoB (nogypoBeHb)
obocHoBaHue KBanudmkawmm

3aKyrnok
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[MpoucxoxaeHune
TPyaoBoOw
doyHKLIUK

OpwurnHan

3amcTBOBaHO
N3 opurMHana

Koa
opurmHana

PerncTpaunoHHbIn
HOMep
npodgeccuoHanbHOro
CTaHgapTa




TpyooBble AencTens

Opranmsaums Ha cTagum nNraHMPOBaHUSA  3aKynokK
KOHCYyMnbTauuMi C nocTaBWukamn (Nogpsavmkamu,
UCMONMHUTENAMKN) B LENdX onpeaerieHMs COCTOSHMS
KOHKYPEHTHOW Cpefbl Ha COOTBETCTBYHLMX PbIHKAX
ToBapoB, paborT, ycnyr

OpraHmnsauns obLLECTBEHHOIO 00CYXOEHNS 3aKYMOK

Pa3pa60TKa nnaHa 3aKyrnok W OocyllecTBlieHne
NoaroTOBKN U3MEHEHUIN 1151 BHECEHWS B MiaH 3aKyroK

Pa3mellgHne B MHdbOpMaL MOHHO-
TeneKkoOMMYHUKaLMOHHOW cetun "MHTepHeT",
nybnmMkauma B nevaTHbIX U3gaHuaX nfiaHa 3akynok u
BHECEHHbIX B HEMO U3MEHEHUIN

Ob6ecneyeHne nogrotoBkM 06OCHOBAHUA 3aKynku npu
dhopMUpPOBaHMK NIiaHa 3aKynok

Paspabotka nnaHa-rpadmka ©n  ocyLecTBrieHMe
noaroToBKN M3MEHEHU Ans BHECEHUS B NNaH-rpadmk

[My6nmnyHoe pasmelleHune nnaHa-rpagmka, BHECEHHbIX B
Hero U3MeHeHun

OpraHmnsaumns yTBepXXOeHUs MnraHa 3akyrnok W nraHa-
rpadmka

Onpegenenne n obocHoBaHue Ha4vanbHoW
(MakcumanbHOM) LeHbl KOHTpakTa, B TOM 4ucrie
3aK/MYaeEMOro C  €4MHCTBEHHbIM  MOCTaBLLMKOM
(nogpsa4MKoOM, UCNOMNHUTENEM)

YTo4yHeHMe B paMkax 060CHOBaHMS LlEeHbl KOHTpakKTa U
ee 0060OCHOBaHME B M3BeLLEHMSX 0O OCyLUECTBEHUA
3aKyrokK, NPUIMaLLeHNsX K ONpeneneHnio NoCTaBLUMKOB
(mogopsiaYvKoB, NCNOSNHUTENEN)

O6paboTtka, dhopmMmpoBaHmne, XpaHeHne AaHHbIX




Heobxogumble

Mcnonb3oBaTb BbIHYUCIINTETIbHYIO n NHYIO

YMEHMS BCMOMOraTenbHyl0 TEXHWKY, CpeAcTBa CBSA3N U
KOMMYHUKaL UK
PaboTtaTtb C 3aKyno4yHOM LOKyMeHTaunemn
AHanunaunposaTb NoCTynuBLLNE 3amMeyvyaHus "
npeanoxeHmss B xode OOLWECTBEHHOro 00CyXaeHus
3aKynoK 1 oopMmnpoBaTb HEOHBXOAUMbIE AOKYMEHTbI
MogrotasnueBath MNfaH 3aKynok, NraH-rpadmk, BHOCUTb
B HUX U3MEHEHUs
PaboTtaTtb B eanHon MHGopMaLnoHHOM cucteme
dopmupoBaTb HadvarbHytd (MakCUMarnbHYH) LEHY
KOHTpaKTa
O6pabaTbiBaTb 1 XpaHUTb LaHHblEe

Heobxogumble TpeboBaHus 3akoHoaaTenbcTBa Poccuinckon

3HaHuSA depepaumm M HOPMATUBHbLIX MNPABOBLIX AaKTOB,

perynmpyrollmx neAaTesibHOCTh B ccbepe 3aKyroK

OCHOBbI  FpaXOaHCKOro, OHOKETHOro, 3eMerbHOro,
TPYOOBOrO U aAMUHUCTPATUBHOIO 3aKoHO4aTeNbCTBA B
4acTW NPUMEHEHMS K 3aKyrnkKam

OCHOBbI aHTUMOHOMONBLHOIO 3aKOHOAATENLCTBA

OcHoBbI DyxranTepckoro y4yeta B 4acTu NPUMEHEHMUS K
3aKkynkam

OcobeHHocTH CoCTaBfeHus 3aKyno4HOM
AOKYMEHTaLum




OcobeHHOoCTN LeHoobpa3oBaHNMA Ha pblHKe  (NO
HarnpaBneHnsim)

MopsimoKk ycTaHOBIEHMS LileHO0Bpasyowmx hakTopoB U
BbISIBMIEHNS] KQYE€CTBEHHbIX XapaKTEePUCTUK, BIINSIOLLMX
Ha CTOMMOCTb  TOBapoB, pabor, ycnyr (no
HarnpaBneHnsim)

OKOHOMUYECKME OCHOBbI LIeHO0BPa30BaHMS

OcHOBbI MH(OPMATVMKM B YacTW TMPUMEHEHMs K
3aKynkam

OCHOBbI CTaTUCTUKN B HacTu NMPUMEHEHNA K 3aKyrnKam

AucumnnuHa  Tpyga M BHYTPEHHUW  TpyOOBOW
pacnopsaaok

TpeboBaHusa oxpaHbl Tpyaa

Opyrne
XapakTepUCTUKK

Heobxoanmble 3TU4eCKne HOPMbI:
- cobnogaTtb KoHdmAeHUManbHOCTb MHopmaLmy;
- cobnogaTtb 3TUKY 4EMNOBOro 06 LIeHUS;

- 3aHMMaTb aKkTMBHYKWO nosuumio B 6Gopbbe cC
npogeccroHansHon HegobpoCOBECTHOCTLIO;

- He pasrnaliaTb MaTepuarnbl pabo4mx UccrieqoBaHuii;

- He co3aaBaTb KOH(*)J'II/IKTHbIe cutTyaumn Ha pa6oqu
MecCTe,

- He coBepLwaTb OENCTBUMA, KOTOpble ANUCKPEOUTUPYIOT
npodpeccuio 1 penyTauuio Konner,

- He pgonyckaTb KneBeTy W pacnpocTpaHeHue
CBEeEHW, NopoYaLLMX UHbIe OpraHu3aLum 1 Konner

3.2.2. TpypoBasa pyHKLUA




HanmeHoBaHve || OcywecTBrneHne Kog || B/02.6 || YpoBeHb 6
npoLueayp 3akyrnok (nogypoBeHb)
KBanudwmkawumm
Mpoucxoxaenne || OpurnHan || X || 3aumcTBOBaHO
TPyaoBoOw N3 opurnHana
doyHKLUK
Kog PerncTpaumnoHHbIn
opurnMHana || Homep
npodgeccroHarnbHOro
CTaHgapTa




TpyooBble AencTens

Bbibop crnocoba onpeneneHus nocTaBLUMKa
(nogpsa4vka, NCNONHUTENS)

O6ecneyeHne npmeyie4eHNA Ha OCHOBE KOHTpaKTa
Cl'leLl,I/laJ'II/I3I/1pOBaHHOIZ opraHn3auunm And BbIMOJNMHEHUA
OoTAEeJIbHbIX (*)yHKLI,I/IVI no onpepgeneHno rnocTasLLUMKa

CornacoBaHue TpeboBaHWI K 3aKynaeMbiM 3aKa34ymKoMm
oTAeNnbHbIM Bugam TOBapoB, paboTt, ycrnyr (B ToMm
yucrie HayanbHbIM (MakcuMaribHbIM) LieHam) u (unum)
HOPMaTMBHbIM 3aTpaTam Ha obecneyvyeHne yHKLMUI
3akas4uka u nybnmyHoe ux pasmeLleHne

OpraHmsaums n KOHTpoOrb pa3paboTkM MPOEKTOB
KOHTPAKTOB, TUMOBbIX YCIIOBUIA KOHTPAKTOB

CocTtaeneHve 1 nybnuyHoe pasmelleHue oTtyeta 06
obbeme 3aKynok y cyObekToB masioro
npeanpyHUMaTenscTea " couunanbHo
OPUVEHTUPOBAHHBLIX HEKOMMEPYECKMX OpraHn3aLumn

CocTaBrieHve 0TY4ETHOW JOKYMeHTaLum

O6paboTtka, hopmMmpoBaHne, XxpaHeHNe AaHHbIX

Heobxoaumbie
YMEHWS

Wcnonb3oBaTb BblYUCIIUTENbHYIO n NHYIO
BCMOMOraTernbHyl0 TEeXHWKY, CpeacTtBa CBA3U U
KOMMYHUKaL UK

Boibupate  cnoco6  onpegerneHua  nocTaBLUMKa
(nogpsa4vka, NCNONHUTENS)

OpraHm3oBbIBaTb U KOHTpONMpoBaTb  pa3paboTky
NMPOEKTOB KOHTPAKTOB, TWUMOBbLIX YCIIOBWIA KOHTPaKTOB
3aKasyuka

PaboTaTb B equHON NHGOPMaLMOHHOW CUCTEME




O6pabaTbiBaTb U XpaHUTb LaHHblEe

CocTaensTtb n O(*)OpMJ'IFITb OTHYETHYIO OOKYyMEHTaLuko

Heobxoanmbie
3HaHuA

TpeboBaHus 3akoHoaaTenbcTBa Poccuinckon
depepaumm M HOPMATUBHbLIX MNPABOBLIX AKTOB,
perynmpyowmx 4esaTenbHOCTb B cdepe 3aKynok

OCHOBbI  FpaXOaHCKOro, OHOKETHOro, 3eMerbHOrO,
TPYAOBOMO U aAMUHUCTPATUBHOIO 3aKoHO4aTENbCTBA B
4acTW NPUMEHEHUS K 3aKyrnKam

OCHOBbI aHTUMOHOMONBLHOIO 3aKOHOAATENLCTBA

OcHoBbI DyxranTepckoro y4yeta B 4aCcTu NPUMEHEHMUS K
3aKynkam

OcobeHHocTH CoCTaBfeHus 3aKyno4HoM
AOKYMEHTaLum

OcHOBbI MHOPMATMKM B YacTh TMPUMEHEHMs K
3aKynkam

OCHOBbI CTaTUCTUKN B HacTu NMPUMEHEHNA K 3aKyrnkKam

PermameHTbl  paboTbl  3MEKTPOHHBLIX  TOProBbIX
nroLanok

OTuKa [enoBoro Oo6LeHUss M npasBuna BeaeHus
neperoBopoB

Mopsigok cornacoBaHus 1 popMupoBaHusa TpeboBaHui
K 3aKynaemblM ToBapam, pabotam, ycryram

AucumnnuHa  Tpyoa M BHYTPEHHUW  Tpy4OBOW
pacnopsaok




TpeboBaHua oxpaHbl Tpyaa

Opyrne
XapaKTEPUCTUKN

Heobxoaumbie 3TU4EeCKne HOpMbI:
- cobnogaTtb KoHmAaeHuanbHOCTb MHopmaLumu;
- cobnogaTth 3TUKY 4EeMNoBOro obLIeHus;

- 3aHMMaTb aKTMBHYKO no3vumio B OGopbbe cC
npodecCcuoHanbHoOM HeAOOPOCOBECTHOCTLIO;

- He pasrnawaTtb MaTepuarbl paboymx nccrieqoBaHuii;

- He co3faBaTb KOHMMMKTHbIE CUTyauun Ha pabovem
MecTe;

- He coBepLaTb DencTeun, KOTOpble ANCKPEeaAUTUPYOT

- He [gonyckatb
cBedeHUn, nopoYyawinx nHbie opraHm3auummn n Kosner

KneeeTty

npocpeccuio 1 penyTawuo Konmer,

n pacnpocTpaHeHune

3.3. 0606LweHHana TpyaoBas PyHKLUSA

HanveHoBaHve || JkcnepTtusa Kona C YpoBeHb 7
pe3ynbTaToB KBanMdmkawmum
3aKynok, npuemMka
KOHTpakTa
MpoucxoxaeHne || OpuriHan 3anmcTBOBaHO
0600 LeHHOon N3 opurMHana
TPy4OBOU
doyHKLUK
Kopg PernctpaunoHHbIn
opurMHana || Homep
npodecCcroHasrnbHOro
cTaHgapTa




Bo3moxHble

Benyuwmin cneunanmct

HaMeHOBaHUS
[OMPKHOCTEN, PabOoTHMK KOHTPaKTHOW Cryx0bl
npodpeccun
3amecTuTenb pykoBoauTENs nogpasneneHns
PykoBogutens nogpasgeneHuns
PykoBoauTernb KOHTPaKTHON CryxHbl
KOHTpaKTHbIN ynpasnaoLwmi
TpeboBaHus K || Bbicliee obpasoBaHue - cneunanuTeT, marucTpartypa
obpasoBaHuio n
0By4eHnio [ononHutensHoe npodgeccrnoHanbHoe obpasoBaHue -

nporpammbl NoBbILLEHNS KBanudmkaumum/mnm
nporpaMmmbl  NpodeCCuoHanbHOM NepenoaroToBKN B
cdpepe 3aKynok

TpeboBaHuA K ONbITY
NnpakTU4eCcKom
paboThl

He meHee yeTbipex neT B cdepe 3aKkynok

Ocobble  ycnoBus
gonycka k pabore

Opyrne
XapaKkTepUCTUKK

JononHutenbHble xa pPaKTe puCTukKun




HanmeHoBaHue Kon HanmeHoBaHue ©asoBoi rpynnel,
AOKYMeHTa OOIDKHOCTU (npodpeccun) nnm
cneuunansHocTn
K3 1111 Pykosogutenu deepanbHbIX "
perMoHasbHbIX opraHoBs
3aKoHoAaTerNbLHoM BnacTu n nx
annapaToB, AenyTaTtbl 3aKoHoAAaTeNbHbIX
cobpaHui
1112 PykoBoautenu (npepcTasutenm)
dregepasnbHbIX U perMoHasibHbIX OpraHoB
NCMOSHUTENBHON U cydebHoM BnacTn m
nx annapaToB
1113 Pykosogutenu opraHoB MECTHOro
camoynpasrieHnst
1120 PykoBogutenu yypexaoeHuu,
opraHu3auun n npegnpuaTun
1213 PykoBoautenu B obnactu onpegeneHus
NONUTUKK n NaHNpOBaHUS
0eaTenbHOCTH
1219 Ynpasnsowme dmHaHcoBO-
SKOHOMMYECKON U  aaMUHUCTPaTUBHOW
0eATeNbHOCTbIO, HE BXoAsAWME B gpyrve
rpynnbl
1221 Pykosoautenmm cnyx6 no  cObITY,
MapKETUHIy
2411 Byxrantepsbl
2414 OueHwmKM 1 aKkcnepTbl
2421 AHarMMTUKN  CUCTEM  ynpasreHna W

opraHusanmm
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2425

CneuvanucTbl opraHoB
rocyaapCTBEHHOM BlacTn

3.3.1. TpynoBasa pyHKuusA

2611 KOpucThl
2631 OKOHOMUCTI
0110 Odwmuepbl OENCTBUTENBHOM  BOEHHOW
CnyxObl
EKC - PykoBogutens (HaYanbHuK)
o6ocobneHHoro (CTpyKTYypHOrO)
nogpasgerneHusa opraH1sauum
- 3amecTuTenb OMpekTopa Nno 3KOHOMUKE
n mHaHCcam
- Cneuunanuct
OoKnaTP 22248 3amecTutenb HadanbHuKa YnpaBlieHUs
degepansHOro opraHa UCMNOSHUTENbHON
BNacTu (kpome degepansHoro
MWHUCTEPCTBA)
26153 PykoBogutens rpynnol
(dyHKUMOHaNbHOM B Mpo4YMx ObBnacTax
AEesATernbHOCTM)
26541 Cneuwnanuct
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HaumeHoBaHne || lNpoBepka Koa C/01.7 || YpoBeHb 7

cobnogeHun (nogypoBeHb)
YCIOBUN KBanMdmkaumm
KOHTpaKkTa

Mpovicxoxaenve || OpurnHan || X || 3ammcTBOBaHO
TPyaoBoOw N3 opurnHana

doyHKL N

Kon PerncTpaumnoHHbIn
opurnHana || Homep
npodgeccroHasnbHOro

cTaHgapTa




TpyooBble AencTens

MonyyeHve wuHGOpMaUMM O XoOe  WUCMOMHEHWs
obs3aTensbeTB nocTaBLLMKa (noapsigumka,
UcnonHuTens), B TOM 4YWCNE O  COXHOCTSIX,
BO3HMKAIOLLMX NMPY UCMONHEHUN KOHTpaKTa

MpoBepka Ha [OCTOBEPHOCTb MoNy4eHHOM
MHpopMaLUMM O XOAe WCMONHeHUs 006A3aTenbCTB
nocTaBLiKa (noapsa4Yvka, UCToNHUTENS), B TOM YncTe
O CNOXHOCTSIX, BO3HMKAOLWMX MPU  UCMONHEHUN
KOHTpakTa

OpraHusauusi npoueaypbl NPUEMKU OTAESbHbIX 3TarnoB
UCMOMHEHNAI KOHTPakTa W co3daHue MpUeMOYHOMN
KoMmccum

[MpuBneyYeHne aKCnepToB, SKCMEPTHbIX OpraHM3auun K
NPOBEOEHUIO JKCNEepTU3bl MOCTaBIIEHHOrO TOBapa,
BbIMNOMHEHHON paboTbl MW OKa3aHHOW YCIyru

Baaumogenctene C nocTaBLUMKOM  (MOAPSOYMKOM,
UCMNOMNHUTENEM)  NPU  U3MEHEHUW,  PACTOPXKEHUN
KOHTpaKkTa

MNpumMeHeHMe Mep OTBETCTBEHHOCTM U COBEpLLEHME
WHbIX OEWUCTBUA B Crlyyae HapyleHUs MOCTaBLUMKOM
(noapsiaYnKOM, UCMOMHUTENEM) YCIOBUI KOHTpPaKTa, B
TOM YMCNEe opraHu3aumsi BKMHOYEHUS B PeecTp
Hen06pPOCOBECTHbIX NMOCTABLLMKOB

Heobxoonmbie
YMEHWS]

Mcnonb3oBaTtb BbIYNCTIUTENbHYIO n NHYIO
BCMOMOraTeribHyl0 TEXHWKY, CpeacTBa CBA3M U
KOMMYHWKau i

BecTtn neperosopbl, aHaliM3npoBaTtb AaHHble O XoAe
ncnonHeHus ob6s3aTenscTs

OpFaHI/I3OBbIBaTb n npoBOAUTb npouenypsbl
npuBrie4YyeHnd 3KCrnepToB, 3IKCNEepPTHbIX OpI'aHVISGLI,VIIZ




MpUMEHSITE Mepbl OTBETCTBEHHOCTM M COBepLUaTb
VHble OEWCTBUS B Cllydae HapylUeHWUsi NMOCTaBLUMKOM
(NoApsSAYMKOM, UCNOMHUTENEM) YCIOBUIA KOHTpaKTa

Heobxogumble
3HaHWSA

TpeboBaHus 3aKoHoaaTenbcTBa Poccuinckon
denepaunmm 1N HOPMATUBHBIX MNPaBOBbIX  aKTOB,
perynmpyowmx AesaTenbHOCTb B cdiepe 3aKynok

OCHOBbI  FPaXXOaHCKOro, OHOKETHOro, 3eMerbHOro,
TPYOOBOMO U aAMUHUCTPATUBHOIO 3aKOHO4ATENbCTBA B
4acTW NPUMEHEHUS K 3aKyrnkam

OCHOBbI aHTUMOHOMOMNBLHOIO 3aKOHOAATENLCTBA

OKOHOMMYECKME OCHOBbLI LLIeHO06 pa3oBaHms

OcCHOBbI ByxranTepckoro y4eTta B YacTu MPUMEHEHUS K
3aKynkam

OCHOBbI CTaTUCTUKN B HacTu NPpMMEeHEHUA K 3aKyrnkam

OcobeHHOCTN UeHoobpa3oBaHMA Ha pbliHKE (MO
HarnpaBneHnsim)

OcobeHHocTH COoCTaBMeHus 3aKyno4Hou
AOKYyMeHTauum

Mopsgok ycTaHOBNEHMS LLeHOO6 pasyolmx hakTopoB 1
BbISIBMIEHNSI KQYE€CTBEHHbIX XapaKTepUCTUK, BIINSIOLLMX
Ha CcToMMOCTb  TOBapoB, pabot, ycnyr (no
HanpasrieHUAM)

I'IpaBonpmmeHMTeanaﬂ NnpakTuka B ccbepe JIOTUCTUKH
N 3aKyrnokK

MeTogonornss npoBedeHUst MNpoBEPKU (IKCNepTU3bl)
3aKyno4Hou npouenypbl 1 AOKYMeHTauum




Mopsimok cocTaBneHns OKYMEHTa B BUAE 3aKMOYeHUs
no pesynbTataMm NpPoBeEPKM (IKCNEepPTU3bl) 3aKyrnoYHON
npouenypbl 1 4OKYMEHTaLUu

OcobeHHoCcTH NOAroTOBKMN AOKYMEHTOB ans
NPEeTEH3NOHHON PaboThl

OTMka p[enoBoro o6WweHna W npaBuna BegeHus
neperoBopoB

AucuunnmHa  Tpyda W BHYTPEHHUA  TpyOOBOM
pacnopsiaoK

TpeboBaHua oxpaHbl Tpyaa

Apyrne
XapaKTEPUCTUKN

Heobxoaumblie 3TU4EeCKne HOpMbI:
- cobnogatb KoHmAaeHUManbHOCTb MHopMaLmu;
- cobnogaTth 3TUKY 4EenoBoro obLeHus;

- 3aHMMaTb aKTMBHYKO no3vumio B 6Gopbbe C
npodeccroHansHon HegobpOCOBECTHOCTLIO;

- He pasrnawaTtb MaTepuarnbl pabovrx UccrieqoBaHuii;

- He co3faBaTb KOHMMMKTHbIE CUTyauun Ha pabovem
MecTe;

- He coBepwaTb AENCTBUN, KOTOpPblE OUCKPEeaUTUPYIOT
npocpeccuio 1 penyTawuo KOnmer,

- He ponyckaTb KNeBeTy W pacnpocTpaHeHue
CBEeAEHMW, NopoYaLLUMX MHbIe opraHu3aLum 1 Konner

3.3.2. TpynoBas pyHKUUSA

ToBapoB, pabor,
ycnyr

HanmeHoBaHve || Nposepka Kog || C/02.7 || YpoBeHb 7
Ka4yecTBa (nooypoBeHb)
npeacTaBrieHHbIX KBanudmkawum




[MpoucxoxaeHune
TPyaoBoOw
doyHKLIUK

OpwurnHan

3amMcTBOBaHO
N3 opurMHana

Koa
opurmHana

PerncTpaunoHHbIn
HOMep
npodgeccuoHanbHOro
CTaHgapTa




TpyooBble AencTens

OcyLI.l,eCTBJ'IeHI/Ie NpoBEPKA cooTBeTCTBUA
pe3yrnbTaTos, npeaycMoTpPeHHbIX KOHTPAaKTOM,
YCJ10BUAM KOHTpPaKTa

OcyLLEeCTBMNEHNE MNPOBEPKM COOTBETCTBUS (DaKTOB W
AaHHbIX  Npyv  NpedocTaBneHun  (NpeabsiBreHUn)
pe3ynbTaTos, NpeayCcMOTPEHHbIX KOHTPaKTOM,
YCIOBUSIM KOHTpaKkTa

OpraHusauus npouenypbl MNPUEMKU MOCTaBIIEHHOIO
TOBapa, BbINONMHEHHON paboTbl (ee pes3ynbTaTos),
OKasaHHOW yCIyrn n cosgaHue NpuemMoYyHOM KOMUCCUN

[MpyBReYeHne CTOPOHHMX IKCMEPTOB UMM SKCMEPTHbIX
opraHu3auum ans 9KCNepTusbl (npoBepkm)
COOTBETCTBUS pe3ynbTaTos, NpeaycMOTPEHHbIX
KOHTPaKTOM, YCIIOBMSIM KOHTpaKkTa

OcywecTtBrneHme  noarotToBKM — maTtepuanoB  Anis
paccMmoTpeHnss gen o6 obxanoBaHuM OenNCTBUM
(6espencTBma) 3akasumka M ANA BbIMOMHEHMS
NPEeTEH3NOHHON PaboThl

CocTtaBrneHve wn odoopmrieHMe MO  pesynbTartam
NPOBEPKN AOKYMEHTA

Heobxognmble
YMEHUS

Wcnonb3oBaTb BblYUCTUTENbHYIO n NHYIO
BCMOMOraTernbHyl0 TEeXHWKY, CpeacTtBa CBA3U U
KOMMYHUKaL MK

[Mpon3BoauTL MNPOBEPKY COOTBETCTBUA (PAKTOB U
AaHHbIX  Npu  npegocTaBneHun  (NpeabsiBrieHum)
pes3ynLTaTos, npeayCcMOTPEHHbIX KOHTPaKTOM,
YCIOBUSIM KOHTpaKTa

an/IBJ'IeKaTb CTOPOHHUX 3KCMNEpPTOB WM 3KCNepTHble
opraHnsauunmn and OKCNepPTU3bl (npOBepKVI)
COOTBETCTBUA pes3yrnbraTos, npeaycMoTpeHHbIX
KOHTPaKTOM, YCJIOBUAM KOHTpPaKTa




CocTaBnsiTb M 0poOpMIsATb MO pesynbTaTtam MpPoBEPKU
[OKYMEHT

Heobxogumble
3HaHuA

TpeboBaHus 3aKoHoaaTenbcTBa Poccuinckon
denepaunMm 1 HOPMATUBHLIX MNPaBOBbIX  aKTOB,
perynmpyomx AesaTenbHOCTb B cdepe 3aKynok

OcHoBbI  rpagaHcKoro, OHaXETHOro, 3eMesnbHOro,
TPYAOBOro 1 aAMUHUCTPATUBHOIO 3aKOHOA4ATENbLCTBA B
YacTu NPUMEHEHUS K 3aKyrnKam

OcCHOBbI aHTMMOHONMONBLHOrO 3aKoHo4aTeNbCTBA

OKOHOMMYECKME OCHOBbLI LIeHO06 pa3oBaHNs

OcCHoBbI ByxranTepckoro y4eta B 4acTu NPUMEHEHUS K
3aKynkam

OCHOBbLI CTAaTUCTUKM B 4acTun NPUMEHEHNA K 3aKyrnkam

OcobeHHocTH coCTaBneHus 3aKyno4Hou
AOKYyMeHTaLuum

OcobeHHOCTU  LeHoobpa3oBaHUA Ha pblHKe  (NO
HarnpaBneHnsim)

MopsimoKk ycTaHOBIEHMS LileHO0bpasyowmx ¢oakTopoB U
BbISIBMIEHNS] KQYE€CTBEHHbIX XapaKTePUCTUK, BIINSIOLLMX
Ha cToMMOCTb  TOBapoB, pabort, ycnyr (no
HarnpaBneHnsim)

[MpaBonpvmMmeHuTeNbHaA NpakTuka B cpepe 3aKynovHom
AeATenbHOCTU

MeTogonornsi npoBeaeHUsi 3KCNepPTU3bl COOTBETCTBUS
pe3ynbTaTos, NpeaycMOTPEHHbIX KOHTPaKTOM,
YCIOBMSIM KOHTpaKTa




Oucuunnnmna
pacnopsiaoK

Tpyaa W BHYTPEHHUW

TpyooBomn

TpeboBaHuA oxpaHbl Tpyaa

Apyrne
XapaKkTEPUCTUKN

- 3aHMUMaTb

MecTe;

HeobxoavMble 3TU4ecKMe HOPMbI:
- cobniogaTh KOHMAEHUMANbHOCTb MHpopMaLnK;

- cobnogaTth 3TUKY 4EenoBOro obLIeHus;

adKTMBHYKO no3nuuio B

- He [gonyckaTb KIieBeTy
cBedeHun, nopoYyawinx nHble opraHn3auunmn n Koser

npogeccroHansHon HegobpoCOBECTHOCTLIO;
- He pa3rfawaTb Matepuansl pabodunx nccrnegoBaHun;

- He co3faBaTb KOHAMMKTHbIE CUTyauun Ha pabovem

- He coBepLaTb AENCTBUNA, KOTOpPblEe OUCKPEeaUTUPYIOT
npocdpeccuio 1 penyTawuo Konmer,

n pacnpocTpaHeHune

bopvbe ¢

3.4. 0606LWeHHana TpyaoBas PyHKLUSA

HaumeHoBaHne KoHTponb B cdpepe || Koa D YpoBeHb 8
3aKynok KBanMgmkawmm
Mpoucxoxaenne || OpurnHan || X || 3aumMmcTBOBaHO
0600 LweHHon N3 opurMHana
TPy4OBOU
doyHKLIMK
Kopg PernctpaunoHHbIn
opurMHana || Homep
npodecCcroHarnbHOro
cTaHgapTa




BoamoxHble CoBeTHuUK
HaMMeHOBaHUS
JOJDKHOCTEWN, 3amecTutenb PyKOBOOUTEIA
npodpeccun
PykoBogutens
TpeboBaHus K || Bbicliee obpasoBaHue - cneunanuTeT, marucTpartypa
obpasoBaHuio n
06yyeHmto [ononHutensHoe npodeccrnoHanbHoe obpasoBaHue -

nporpaMmmbil NOBbILLEHNS KBanmdmkauun/mnm
nporpaMmmbl  NpodeCCuoHanbLHOM NepenoaroToBkn B
cdhepe 3aKynok

TpeboBaHus K onbITy
NpPakTU4eCKomn
paboThl

He meHee naTtu net B ccbepe 3aKyriokK, B TOM 4YnUcrie Ha
pykoBOOALWLMX OOJPKHOCTAX HE MEeHee OBYX NneT

Ocobble  ycnoBus
pgorycka k pabote

Opyrne
XapaKTEPUCTUKN

JononHutenbHble xa pPaKTe pUCTUKHN




HanmeHoBaHue Kon HanmeHoBaHue ©asoBom rpynneol,
AOKYMeHTa AOJPKHOCTU (npodpeccun) nnm
cneunanbHoOCTU
K3 1111 PykoBogutenu deepanbHbIX "
permoHanbHbIX opraHoBs
3aKoHoAaTeNbHoOn BNacTu n nx
annapaToB, AenyTaTtbl 3aKOHOA4aTeNbHbIX
cobpaHun
1112 PykoBoautenu (npepcTasutenm)
deepasnbHbIX U permoHarbHbIX OpraHoB
NCMOSTHUTENBHOM N cyaebHoM BnacTn u
nx annapaToB
1113 PykoBogutenu opraHoB MECTHOrO
camoynpaBneHus
1120 PykoBogurenu yypexaoeHuu,
opraHu3auun u npegnpuaTun
1213 PykoBoautenn B obnactn onpegeneHus
NOMUTUKN n NaHNpPOBaHUS
AeATenbHOCTH
1219 Ynpasnsowme dmHaHcoBO-
9KOHOMMYECKOM U  agMUHUCTPATUBHOM
AeATeNbHOCTbIO, HEe BXoAsume B gpyrve
rpynnbl
1221 PykoBoguterm cnyx® no  cObITy,
MapKETUHIy
2411 Byxrantepbl
2414 OueHwyKM 1 aKkcnepTbl
2421 CneuvanucTbl B obnacTtun

AO0MUHUCTPUPOBAHNA



http://docs.cntd.ru/document/1200121893

2425

CneuvanucTbl opraHoB
rocyaapCTBEHHOM BlacTu

2611

KOpucThl

2631

OKOHOMUCTHI

0110

Odwmuepbl  OENCTBUTENBHON  BOEHHOM

CnyxObl

EKC

PykoBoautens (HavanbHUK)
060cobneHHoro (CTpyKTYypHOrO)
nogpasgerneHus opraHMsaumm

3amecTutenb gUpekTopa Mo 3KOHOMUKE
n mHaHCcam

oKngTpP

22248

3amecTuTene HavanbHUKa ynpaBreHus
degeparnbHOro opraHa WCMOSHUTENbHOM
BnacTu (kpome denepansHoro
MWHUCTEPCTBA)

26153

PykoBoautens rpynnb! (PyHKLNOHANBHON
B NPOYUX 0BnacTsax 4esaTenbHOCTH)

3.4.1. TpynoBas pyHKUUS

HanmeHoBaHue

MoHUTOPWHT
cdpepe 3aKynok

B

Kog || D/01.8 || YpoBeHb 8
(nooypoBeHb)
KBanudmkaw v
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[MpoucxoxaeHune
TPyaoBoOw
doyHKLIUK

OpwurnHan

3amMcTBOBaHO
N3 opurMHana

Kog
opurHana

PerncTpaumnoHHbIn
HOMep
npodgeccuoHanbHOro
CTaHgapTa




TpynoBsble AencTens

OueHKa CTeNneHN AOCTWKEHNUS Lienen 3aKynok

OueHka 060CHOBaHHOCTN 3aKYMOK

dopmmpoBaHne NpeanioKeHn No CoBEPLLEHCTBOBAHMIO
3akoHopartenoctBa Poccuiickon degepaumm M UHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB O KOHTPAKTHOM
cucteme B cgpepe 3aKynok

Mcnonb3oBaHue equHON MHGOPMaLMOHHOW CUCTEMBI U
cogepxallencs B Hen nHcopmamm

OueHka 3GEeKTUBHOCTH obecneyeHus
rocygapCTBEHHbIX, MyHULMNANbHBIX U KOPNOpaTMBHBLIX

HYX

OdbopmrieHne CBOAHOMO aHaNMTUYecKoro otyeTa

Heobxognmble
YMEHUS

Mcnonb3oBaTb BblYMNCIIUTENMbHYIO n NHYIO
BCMOMOraTesnbHyl0 TEXHWKY, CpeacTtBa CBA3N U
KOMMYHUKaL U

dopmumpoBaTh NPeanoXxeHnsa rno CoBepLIEeHCTBOBAHMIO
3akoHopatensctBa Poccurickon depepaumm M UHbIX
HOPMAaTUBHbIX MPaBOBbIX aKTOB O KOHTPAKTHOM
cucteme B cgpepe 3aKynok

Mcnonb3oBaTb eguHy0 MHAPOPMAaLMOHHYKO CUCTEMY U
coaepXalLytocs B HeM MHGhopMaL o

Heobxogumble
3HaHuA

TpeboBaHus 3aKkoHoaarTenbcTBa Poccuinckon
denepaumm 1 HOPMAaTMBHbIX MPaBOBbLIX aKTOB,
peErynupyoumx AeaTenbHOCTb B cdiepe 3aKynok

OcCHoOBbI rpagaHcKoro, 6laXeTHOro, 3eMerbHOrO,
TPYAOBOro U agMUHUCTPATUBHOIO 3aKOHOA4ATENbCTBA B
YacTu NPUMEHEHUS K 3aKyrnKam




OCHOBbI aHTMMOHONMOMNbHOrO 3aKOHOA4ATENbLCTBA

HOpMaTVIBHbIe NnpaBoOBbl€ aKTbl, perfiamMmeHTupyrome
I'IpOI/I3BO,EI,CTBeHHO-XO3F|l7ICTBeHHy}0 n CbI/IHaHCOBO-
OQKOHOMUYECKYIO OEeATENTbHOCTb OpraHm3auunm

OKOHOMMYECKMNe OCHOBbI n 0cobeHHOCTH
Ll,eHOO6paSOBaHI/IF| Ha pbIHKE MO HanpaBJiIiEHUAM

AHanM3 M METOAMKN OLEHKN CTENeHn OOCTUXKEHUS
Lenemn 3akynok n nx o060CHOBaHHOCTH

MopaaoKk M METOAMKM  OUEeHKUM  3ddPeKTUBHOCTU
obecnevyeHns rocyaapCTBEHHbLIX, MyHULMUMNAMbHbIX |
KOpNopaTMBHbIX HYX[,

OcCHOBbI MEHEOKMEHTA U ynpasneHusa nepcoHarnom

OcHoBbI DyxranTepckoro y4eta B 4acTu NPUMEHEHUS K
3aKynkam

OCHOBbI CTaTUCTUKN B HacTu NPUMEHEHNA K 3aKyrnkam

OcobeHHocTH COCTaBIieHus 3aKyno4HOM
AOKYMEHTauum

Mopsigok ycTaHOBREHMS LleHOObpasyoLumx hakTopoB U
BbISIBIEHNSI KAYECTBEHHbIX XapaKTEPUCTUK, BIMSIOLLMX
Ha CTOMMOCTb  ToBapoB, pabot, ycnyr (no
HanpaBfeHUsAM)

[MpaBornpuMmeHuTEenbHaA NpakTuka B cdepe 3aKkyrnovyHou
AeATenbHOCTU

MpaBuna agMMHUCTPATMBHOIO AOKYMEHToo6opoTa

KBanudmkaumoHHble TpeboBaHusi, npeabsBrsiemMble K
cneyuanucTam, ypoBHU (MO4YPOBHM) KBanmdmkaw i




HopmaTuBHble akTbl M MOPSAOK  MPOBELEHMS
aTTecTaunn/ceptTmdmKaLnm Nnm oLeHKN KBangmkawmnm
paboTHMKOB

MeTtogonorna npoBefeHNA 3KCNepTudbl 3aKyrno4vHOM
npouenypbl N 4OKYMEHTaL UK

Mopsiaok cocTaBneHUst AOKYMEHTa B BUAE 3aKMoYeH st
No pesynsTataM 3KCMepTU3bl 3aKyrno4yHOW npoLenypsbi
N OKyMEHTaLum

MeTogonorna npoBefeHNss 3KCNepTU3bl COOTBETCTBUS
pe3ynbTaTos, npeaycMOTPEHHbIX KOHTPaKTOM,
YCIOBUAM KOHTpaKTa

OTuMka p[enoBoro obuweHMss u  npaBuna BegeHus
neperoBopoB

OucuunnnmHa Tpyaa UM BHYTPEHHUA  TPYOOBOW
pacnopsiAoK

TpeboBaHua oxpaHbl Tpyaa

Apyrne
XapaKkTEepPUCTUKMN

Heobxoanmble 3TU4eCKne HOpMbI:
- cobnogatb KOHMAeHLMansHOCTb NHpopmaLmu;
- cobnogaTb 3TUKY AEernoBOro o6 LLeHNs;

- 3aHMMaTb aKTMBHylO no3vuyumio B OGopbbe cC
npodeccroHanbHoM Heao6 POCOBECTHOCTbLIO;

- He pasrnawartb Matepuarns! pabo4vmx NccrenoBaHuii;

- He co3fgaBaTb KOHQUIMKTHbIE CUTyauuM Ha pabovem
MECTE;

- He coBepLuaTb OENCTBUU, KOTOPble OUCKPEeaUTUPYIOT
npoeccuio 1 penyTaumo KOsrer;

- He pgonyckaTb KNeBeTy WU pacnpocTpaHeHue
CBEeAEHUI, NopoYaLLMX MHbIe OpraHu3aLum u Konner




3.4.2. TpynoBas pyHKUUSA

HanmeHoBaHve || Ayaut n || Kog D/02.8 || YpoBeHb 8
KOHTpPOIb B (nogypoBeHb)
cdpepe 3aKynok KBanudwmkawmm

Mpovicxoxaenne || OpurnHan || X || 3ammcTBOBaHO
TPyaoBow N3 opurnHana

doyHKLUK

Kon PerncTpaumnoHHbIn
opurnHana || Homep
npodgeccuoHasnbHOro

cTaHgapTa




TpynoBsble AencTens

OcyLLl,eCTBJ'IeHI/Ie aHalim3a W”n OuUEeHKN pe3ynbraTtoB
3aKYroK, OJOCTUXEeHUA uenen 3aKyrnoK

OcywecTBrneHMe npoBEPKM, aHammsa U OLEHKM
nHdopMaLmMM O 3aKOHHOCTM, LenecoobpasHocTn, 06
060CHOBaHHOCTH, o] CBOEBPEMEHHOCTH, 06
3OPEKTUBHOCTU U O Pe3yNbTaTUBHOCTU PacXOdoB Ha
3aKynku  MNo  MraHvpyeMbiM K 3aKMHYEHMIO,
3aKIMOYEHHbIM U UCTOSTHEHHBIM KOHTpaKTam

O606LeHne pe3yrnbTaToB OCYLLECTBIIEHUST 9KCMEPTHO-
aHanMTM4eCcKom N NMHGoOpMaLMOHHOW OeATeNbHOCTHU

Paspabotka HOpMaTMBHbLIX WM JOKanbHbIX aKTOB B
cdepe 3aKynok, WX agantauuMss U U3MEHEHVE B
COOTBETCTBUM C MU3MEHEHMAMM 3aKoHodaTenbCTBa
Poccunckon ®enepaumm B cdepe 3aKyrnok

MpoBedeHWe nNnaHoBbIX MNPOBEPOK B  OTHOLLEHWU
CYGBEKTOB KOHTPOSTSI MPW OCYLLECTBIIEHMN 3aKYrOK

MpoBeaeHWe BHEMMAHOBLIX MPOBEPOK B OTHOLLEHWU
CYGBEKTOB KOHTPOSTSI MPW OCYLLECTBIIEHMN 3aKYTOK

CocTaBneHvne 1 odopMreHne OTYETOB MO pe3ynbTaTam
NPOBEPOK JOKYMEHTOB

Heobxoaumbie
yMeHMSI

Ncnonb3oBaTtb BbIYNCTIUTENBHYIO n NHYIO
BCMOMOraTenbHyl0 TEXHWKY, cpeacTBa CBSA3M W
KOMMYHUKaL Ui

OcCyLLeCTBNSATb aHanM3 1 OLLEHKY pe3ynbTaToB 3aKyrok,
LOCTWKEHUS Lienen 3aKynok

OcywecTBnaTte  NPOBEPKY, aHarmmM3 U OLEHKY
MHopmaLmMm O 3aKOHHOCTW, uenecoobpasHocThn, 06
060CHOBaHHOCTH, 0] CBOEBPEMEHHOCTWN, o6
9(¢PEeKTMBHOCTN N O pe3ynbTaTUBHOCTM PacxogoB Ha
3aKynKu no nnaHnpyemMbim K  3aKo4YeHuto,
3aKMYEHHBbIM 1 UCNOSTHEHHBLIM KOHTPaKTaMm




O606LWwaTb pesynbTaTbl OCYLUECTBIEHUS 3JKCMEPTHO-
aHanMTM4eCcKom 1N NMHGOpPMaLMOHHOW AeATeNbHOCTH

MpoBOAUTL NIAaHOBblE M BHEMMAHOBLIE MPOBEPKM B
OTHOLLEHUM CYOBEKTOB KOHTPOMS MpU OCYLLECTBMNEHUM
3aKynok

Heobxogumble
3HaHuA

TpeboBaHus 3aKkoHoaartenbcTBa Poccuinckon
denepaumm M HOPMAaTMBHbIX MPaBOBbIX AaKTOB,
perynmpyowmx AesaTenbHOCTb B cdiepe 3aKynok

OcCHoOBbI  rpaXgaHcKoro, OGlOXeTHOro, 3eMerbHOrO,
TPYAOBOro U agMUHUCTPATUBHOIO 3aKOHOA4ATENbCTBA B
YacTW NPUMEHEHUS K 3aKyrKam

OCHOBbI @aHTMMOHONMONBHOrO 3aKoHOA4aTENLCTBA

3akoHogaTernbHble U HOPMaTMBHbIE MPaBOBbIE aKTbl MO
HarnoroodNOXeHWo

OKOHOMUYECKME OCHOBbI n 0cob6eHHOCTH
Ll,eHOO6pa3OBaHI/IF| Ha pblIHKE MO HamnpaBJieHUAM

OcCHoBbI ByXranTepckoro y4eta B YacTu NPUMEHEHUS K
3aKynkam

OCHOBbI CTaTUCTUKK B HacCTu NPUMEHEHNA K 3aKyrnkam

OCHOBbI MeHePKMEHTA U YNpaBrieHns NEPCOHAarIom

HopmaTtvBHble MpaBoOBbLIE aKTbl, perfiaMeHTUpyoLLme
NPOV3BOACTBEHHO-XO3AUCTBEHHYIO U (PMHaHCOBO-
9KOHOMUYECKYIO AeATeNbHOCTb OpraHM3aumm




Mopsaaok ycTaHOBNEHMS LLeHOObpasyowmx hakTopoB U
BbISIBITIEHVSI KQYE€CTBEHHbIX XapakTEePUCTUK, BIUSIOLLMX
Ha cToMMOCTb  ToBapoB, pabor, ycnyr (Mo
HanpasrieHUAM)

Mopagok  MOAroTOBKM U OCOPMIIEHUST  OTYETOB,
HOPMAaTUBHbIX JOKYMEHTOB, BHECEHUSA N3MEHEHUI

[MpaBonpvMeHuTeNbHasa NpakTyka B cdepe 3aKyrnoyYHOm
AeATenbHOCTU

OcobeHHocTH CoCTaBneHus 3aKyno4YHou
AOKyMEeHTaLun

MpaBuna agMMHUCTPATMBHOIO JOKYMeHToo6opoTa

KBanudukaumoHHble TpeboBaHus, npeabsiBnsgemble K
cneunanucTam, ypoBHU (NOgYPOBHM) KBanmduKaLum

HopmaTvBHble aKkTbl W MNOPSAOK  MpOBeneHUs
aTTecTauun/cepTudmkaLm nnmn oLeHKn Keanmdmkasmm
paboTHMKOB

MeTooonormsi MNpPOBEAEHUs] 3KCMEepPTM3bl 3aKyrnoYHON
npouenypbl ¥ JOKYMeHTaLum

Mopsiaok cocTaBneHUst AOKYMEHTA B BUAE 3aKMOYEHMs!
No pesynbTataM 3KCMNepTMU3bl 3aKyrno4HOW npoLeaypsbl
1 OOKYMeHTaLum

MeTogonornsi NpoBeaeHnst 3KCNepTu3bl COOTBETCTBUS
pe3ynbTaToB, NpeayCcMOTPEHHbIX KOHTPaKTOM,
YCINOBUSIM KOHTpaKTa

OTuKka [enoBoro Oo6LUeHMss UM MNpaBuna BeaeHust
NeperoBopoB

AvcumnivHa  Tpyga W BHYTPEHHWA  TpyJoBOW
pacnopsaaok




TpeboBaHUA oxpaHbl Tpyaa

Apyrne Heobxoaumble 3TU4EeCKNe HOpMbI:
XapaKkTepuCTUKN
- cobnogatb KOHMAEHLMANbHOCTb MHGOPMaLLMK;
- cobnogatb 3TUKY 4EMNOBOro 06LWeHUs;

- 3a@aHMMaTb aKTUBHyO no3uvumo B 6Hopbbe cC
npodeccuroHanbHom HegobpPOCOBECTHOCTLID;

- He pasrawaTtb MaTepuarnbl pa6OLIVIX nccrnegoBaHui;

- He co3faBaTb KOHQIMKTHblE CUTyaLuM Ha pabovem
MecTe;

- He coBepLUaTb OENCTBUU, KOTOPble OUCKPeaUTUPYIoT
npodpeccuio 1 penyTaumo Konrner;

- He pgonyckaTb KINeBeTy WU pacnpocTpaHeHue
CBe/1eHUI, NMopoYaLLMX MHbIE OpraHu3aLun 1 Konner

IV. CBeaeHus o6 opraHmsaumax - paspadborymkax
npocgeccuoHanbLHOro ctaHgapTa

4.1. OTBeTCTBEHHas opraHusauus - paspaboTumk

ore0OyY BIlNO "Poccuinckaa akagemumsi  HapogHOro  X03aMctBa U
rocyaapcTBeHHon cnyxObl npu [lpesngeHte Poccuickon ®denepauymn’
(PAHXuIC), ropog MockBa

[MpopekTop Apedbes OmuTpuin AnekcaHgposuy

4.2. HammeHoBaHusA opraHusaumn-paspadoTynkoB



1 ABTOHOMHasi HEKOMMepYeckasi opraHudauus MexgucuunimHapHbIn
aKagieMu4ecKuin LLeHTp coumanbHblX Hayk "VHTepueHTp”, ropog Mockea

2 Bcepoccuiickuin npodeccuoHarnbHbii COlo3 pabOoOTHUKOB ayauUTOPCKMUX,
OLEHOYHbIX, 3KCMEPTHbIX W KOHCAINTUHIOBbIX OpraHu3auumn, ropoa
Mocksa

<1> O6LepocCUCKUn KnaccudmkaTop 3aHATUN.

<2> O0LlepoccUncKmin KnaccnmkaTop BUaoOB 3KOHOMUYECKOW AEATENbHOCTW.

<3> EOuHbIN KBaNMMMUKaALWOHHbLIMA CNPaBOYHUK LOSMKHOCTEN pPYKOBOAUTESEN,
CcneumanucToB U Opyrux Cry>Kallmx.

< 4 > O6Liepoccumnckun _knaccudmkatop npodeccun  paboyumnx, OOIMKHOCTEN
cnyKalmx 1 TapudoHbIX paspsaaos.

ONEKTPOHHbBIN TEKCT LOKYMEHTA
nogrotoeneH AO "Kogekc" n cBepeH no:
OdmumanbHbIN MHTEPHET-NopTarn
npaBoBOW MHJopMaLmn
www.pravo.gov.ru, 12.10.2015,

N 0001201510120029


http://docs.cntd.ru/document/1200110162
http://docs.cntd.ru/document/9029638

	Профессиональный стандарт. Специалист в сфере закупок
	I. Общие сведения
	Основная цель вида профессиональной деятельности
	Группа занятий
	Отнесение к видам экономической деятельности

	II. Описание трудовых функций, входящих в профессиональный стандарт (функциональная карта вида профессиональной деятельности)
	III. Характеристика обобщенных трудовых функций
	3.1. Обобщенная трудовая функция
	Дополнительные характеристики
	3.1.1. Трудовая функция
	3.1.2. Трудовая функция
	3.1.3. Трудовая функция

	3.2. Обобщенная трудовая функция
	Дополнительные характеристики
	3.2.1. Трудовая функция
	3.2.2. Трудовая функция

	3.3. Обобщенная трудовая функция
	Дополнительные характеристики
	3.3.1. Трудовая функция
	3.3.2. Трудовая функция

	3.4. Обобщенная трудовая функция
	Дополнительные характеристики
	3.4.1. Трудовая функция
	3.4.2. Трудовая функция


	IV. Сведения об организациях - разработчиках профессионального стандарта
	4.1. Ответственная организация - разработчик
	4.2. Наименования организаций-разработчиков



